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	Mid-term project – 2007/2008 Term 2

	Subject Title
	Business Communication
	Subject Code
	BBA212

	Date
	March 31, 2008
	Time
	N/A

	Time Allowed
	N/A
	Subject Examiner
	John Mok

	Instructions to

Candidates:
	Total marks for this project is 15


Create a detailed career portfolio of yourself. Your portfolio should consist of at least 8 categories, including your resume. Other than handing in a printed version, you are asked to create also an online web-based version. The completion of the project is defined as when both versions are submitted by their respective due dates. 

Deadline for printed version: April 21, 2008.

Deadline for online version: April 28, 2008.
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	MARKING SCHEME

	Date 
	March 31, 2008.
	Examiner
	John Mok

	Project


	
	Marks

	
	Content:   

relevance; shows a complete picture of who you are and what you have the potential to become.
	10%

	
	Language:  

accuracy and appropriateness of language use, choice of words.
	2.5%

	
	Format and Organization:  

clear and logical arrangement, presentation style, professionalism.  
	2.5%
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