Referencing, examples and exercise

A.  Why do we need to use referencing?

1. acknowledge source and debts to other writers and, by so doing, avoid plagiarizing;
2. demonstrate the body of knowledge upon which your work is based;
3. let readers locate your sources easily.
B.   2 Main Citation Systems:

The note system and the Harvard referencing (author-date, in-text citation, parenthetical) system.
C.  Where do we use citations?
  Two places: in the text and after the text. 
  In the text, when you are giving direct quotations, paraphrase or summarize other’s words or ideas, you must give proper citations right after them, using either system. 

  Then after you have written up the whole thing, you will have to give a full list of sources you have cited and/or consulted all over again. This list is called a bibliography, references, or works cited list. The list is arranged alphabetically according to authors’ surnames (or by titles if there is no author given).  

D.  Terms to know:
Footnote/Endnote: footnotes and endnotes are used to cite sources and/or add material that explains a point in greater detail but which would be distracting if included in the main text.

Footnotes are notes placed at the bottom (thus ‘foot’) of each page; endnotes are placed at the end (thus ‘end’) of a paper or report, starting on a separate page.

Footnotes and endnotes are numbered consecutively by chapter (i.e., each chapter begins with number one). 

The notes system may or may not require a full bibliography, depending on whether the writer has used a full note form or a shortened note form.

In-text/author-date/parenthetical citation: they are abbreviated source information (e.g., author, date, page number) in parentheses in the text. 

As source information given there is brief, they must be supplemented by complete source information in a Bibliography, References, or Works Cited List at the end of the paper.

Bibliography, References, or Works Cited List: They are a list of references, in alphabetical order of authors’ surnames, with complete details of all works actually used and/or consulted in the report or paper. Bibliography and References would include all works actually used and those consulted but may not have been cited in the text. Works Cited List would include only the works actually cited.
Complete details of a book cited would include:

Author(s), book title (in italics), publishing location (usually city name), publisher, and year of publication.

For details of other kinds of work, see examples below.
E.  Formatting

Footnotes and Endnotes
Within the text at the point of reference, using superscript sequential numerals, but after the punctuation of the phrase, clause or sentence the note refers to:

    Though poetry writing in China could be dated as early as the twenty-sixth century B.C.,4

…which in turn encompass a total of 26,194 rhyme-words.6 

The actual footnotes are separated from the text by a short rule, or separator line. When a footnote is continued to the next page, a full length line may be used:
------------------------------


  Zhou Zumo周祖謨, "Hanzi de chansheng he fazhan 漢字的產生和發展,” Wenxue Ji 問學集 (Beijing: Zhonghua Bookstore, 1966), v. 1, p. 7.
Each footnote or endnote is single spaced, with a double space between notes.
   In-text/author-date/parenthetical citation:

Within the text at the point of reference, using brackets and without sequential numbers, but before the punctuation of the phrase, clause or sentence the note refers to:

        Though poetry writing in China could be dated as early as the twenty-sixth century B.C. (Lu and Feng l931: 5--6),
        …which in turn encompass a total of 26,194 rhyme-words (Guangyun Jiaoben 1960: 1/11).
   Bibliography, References, or Works Cited List:
   Arranged in alphabetical order of authors’ surnames, and if the author’s name is absent from an entry, use the title of the work instead. The second line of an entry should be indented. For example:
        Bibliography

        Bizet’s Dream. Videotape. New York: Sony Wonder, 1998.

Clark, William W. "Gothic Art." World Book Encyclopedia. 2002.

            Volume 8, pp. 277-278. 
DiStefano, Vince. "Guidelines for Better Writing." (October 5, 2002). Accessed April 2, 2008. <http://www.usa.net/~vinced/home/better-writing.html>.  
Fogle, Bruce. Training Your Dog. New York: DK Publishing, 2001.

"Golden Retriever." World Book Encyclopedia. 1999. Volume 8, p.255.

McGill, Kristy. "A Baltic Scramble." Faces. May, 2003, p. 27.

"Titanic Disaster." Encarta 99 Encyclopedia. CD-ROM. 1999.

Watson, Cosmo. Personal interview. July 29, 2003.
F.  Examples:
1.  Citing an authored book:

in a bibliography in the note system:

Bilbow, Grahame T. Business Writing for Hong Kong. Hong Kong: Longman Hong Kong Education, 1st ed. 1991, 2004.

in a bibliography in the Harvard system:

Bilbow, Grahame T. (2004). Business Writing for Hong Kong. Hong Kong: Longman Hong Kong Education. 1st ed. 1991.
footnoting or endnoting: 
1  Grahame T. Bilbow, Business Writing for Hong Kong (Hong Kong: Longman Hong   Kong Education, 1st ed. 1991, 2004), p. 173.   (N.B. do so after the punctuation.)

in-text citation in the Harvard system:

(Bilbow 2004, p. 173). or (Bilbow 2004: 173).  (N.B. do so before the punctuation.)

2.  Citing an authored book with more than one author:

in a bibliography in the note system:
Vasile, Albert, and Harold Minsk. Speaking with Confidence. New York: Addison Wesley Longman, Inc., 8th ed. 2000.
in a bibliography in the Harvard system:

Vasile, Albert, and Harold Minsk. (2000). Speaking with Confidence. New York: Addison Wesley Longman, Inc., 8th ed.
footnoting or endnoting:
1  Albert Vasile and Harold Minsk, Speaking with Confidence (New York: Addison

Wesley Longman, Inc., 8th ed. 2000), pp. 86-91.
in-text citation in the Harvard system:
(Vasile and Minsk 2000, pp. 86-91). or (Vasile and Minsk 2000: 86-91).
3.  Citing a chapter in an edited book:

in a bibliography in the note system: 
Hawthorne, Nathaniel. “Young Goodman Brown.” The Norton Introduction to Literature.
Alison Booth, J. Paul Hunter, and Kelly J. Mays, eds. New York: W.W. Norton &
Co., 9th ed. 2006, pp. 117-127.
in a bibliography in the Harvard system:

Hawthorne, Nathaniel. (2006). “Young Goodman Brown.” The Norton Introduction to
Literature. Alison Booth, J. Paul Hunter, and Kelly J. Mays, eds. New York: W.W.
Norton & Co., 9th ed., pp. 117-127.

footnoting or endnoting:
3  Nathaniel Hawthorne, “Young Goodman Brown,” The Norton Introduction to Literature. Alison Booth, J. Paul Hunter, and Kelly J. Mays, eds. (New York: W.W.    Norton & Co., 9th ed. 2006), p. 120.
in-text citation in the Harvard system:

(Hawthorne 2006, p. 120). or (Hawthorne 2006: 120). 

4.  Citing an academic paper/article with author:

in a bibliography in the note system:

Mei, Zulin. “Tones and Prosody in Middle Chinese and the Origin of the Rising Tone.” Harvard Journal of Asiatic Studies. 1970. Vol. 30, pp. 86-110.

in a bibliography in the Harvard system:

Mei, Zulin. (1970). “Tones and Prosody in Middle Chinese and the Origin of the Rising Tone.” Harvard Journal of Asiatic Studies 30: 86-110.

footnoting or endnoting:

4  Mei Zulin, "Tones and Prosody in Middle Chinese and the Origin of the Rising Tone,"
Harvard Journal of Asiatic Studies 30 (1970), p. 94.

in-text citation in the Harvard system:
(Mei 1970, p. 94). or (Mei 1970:94). 

5.  Citing an article in newspapers/magazines with no author:

in a bibliography in the note system:

"Amazing Amazon Region." New York Times. 12 January 1969, sec. 4, p. E11.
in a bibliography in the Harvard system:

"Amazing Amazon Region." (1969). New York Times. 12 January, sec. 4, p. E11.
footnoting or endnoting:

5  "Amazing Amazon Region," New York Times (12 January 1969), sec. 4, p. E11.

in-text citation in the Harvard system:
(Amazing… 1969). 
6.  Citing a website or a webpage:

in a bibliography in the note system:

Feigen, Jonathan. "Rockets continue streak with 89-87 win over Kings." Houston Chronicle. (February 14, 2008). Accessed February 15, 2008.  <http://www.chron.com/disp/story.mpl/sports/bk/bkn/5540575.html>.
in a bibliography in the Harvard system:
Feigen, Jonathan. (2008). "Rockets continue streak with 89-87 win over Kings." Houston Chronicle. (February 14). Accessed February 15, 2008.  <http://www.chron.com/disp/story.mpl/sports/bk/bkn/5540575.html>.
footnoting or endnoting:
23  Jonathan Feigen, "Rockets continue streak with 89-87 win over Kings," Houston Chronicle (February 14, 2008). Accessed February 15, 2008.  <http://www.chron.com/disp/story.mpl/sports/bk/bkn/5540575.html>.
in-text citation in the Harvard system:
(Feigen 2008). or (<http://www.chron.com/disp/story.mpl/sports/bk/bkn/5540575.html>).

G.  More examples of in-text citation:
1.  Page numbers in citation are necessary when you quote or paraphrase particular passages, figures or lists from your sources:

It is argued (Johnson 2006, p. 185) that the degradation of limewater by atmospheric CO holds up under scrutiny…
2.  When you paraphrase material from your sources you must make it clear from your citation that you are giving a modified version of someone else’s work in your own words:

A recent study (Prechter and Wang 2005) has proposed that …
3.  Reference to materials written by more than two authors should include the surnames of all authors the first time the citation appears. In later citations of the same work, include only the surname of the first author and the abbreviation et al. (meaning ‘and the others’):

A recent study (Prechter and Wang 2005) has proposed that …
The research cited above (Prechter, et al. 2005)

4.  Reference to different authors with the same surname should be distinguished by the authors’ initials:

A recent study (D.A. Wang 2006) has shown…but others (G.F. Wang 2003, for example) have proposed…
5.  When you have read an account of the original work by one author (primary reference) in another book or article (secondary reference), both sources must be acknowledged in your reference:

Einstein (Wolfe 1978, p. 238) stated that…
or

Einstein wrote in 1953 (cited in Russell 1962, p. 122) that… 

or

Russell (1962, p. 122) quoted Einstein’s 1953 letter as…
Einstein is the primary reference, and Russell is the secondary reference.

6.  If you need to cite several references at the same point, separate the authors’ names by semi-colons, with surnames in alphabetical order:

Recent studies (Johnson 2001; Knetgher 1999; Smith and Miller 2003) have shown…
7.  References to two or more publications in the same year by the same author should be distinguished by adding a, b, and so on:

A recent study (Johnson 2007b) has shown…
Recent studies (Johnson 2005, 2007a and b) have shown…
8.  References to personal communications should include initials, name, pers. comm. and date:

In response to the query the professor answered (L.G. Sartre, pers. comm., 2006)…
9.  Giving short quotations (up to 4 lines)

Incorporate the quotation into the sentence or paragraph, without disrupting the flow of the text, using the same spacing as in the rest of the text. The source of the quotation is acknowledged in the text. Use single quotation marks at the beginning and end of the quotation:

The Style of Manual (1978, p. 46) states that ‘the modern tendency to use single quotation marks rather than double is recommended.’
10.  Giving long quotations (more than 30 words)

Do not use quotation marks. Indent the quotation from the remainder of the text. Some writers recommend the use of smaller type or italics to set off indented quotations. Introduce the quotation appropriately, and cite the source at the end of the quotation as you would in your text.

H.  More examples of bibliographical citation in the note system:
1.  Dissertation: 
Phillips, O. C., Jr. "The Influence of Ovid on Lucan's Bellum civile." Ph.D. dissertation, University of Chicago, 1962.

2.  Interview: 
Wyler, A. A. Interview held during meeting of the American Astronomical Society, Pasadena, California. June 1964.
3.  A document in an archive: 
Castner, Gen. Joseph C. "Report to the War Department, 17 January 1927." Modern Military Records Division, Record Group 94, National Archives, Washington, D.C.
4.  A radio or television program: 
TVNZ. "The Amazing Mollusc." 17 April 1972.

5.  A film: 
Tamahori, Lee. Director. Once Were Warriors. 1995.
6. A recording (in this case, a song called "Blood Red River," on an album called The Legendary Peg Leg Howell: 
Howell, Peg Leg. "Blood Red River." The Legendary Peg Leg Howell. 1943, Testament T-2204.
7.  A work of art (in this case, a painting): 
Calcagno, Larry. Landscape. 1970.

Some of the above examples are from <http://scholar.library.csi.cuny.edu/dept/history/lavender/bibliography.html>.
I.  Different citation styles:

Humanities
- the MLA (Modern Language Association) style 
- Harvard referencing
- the APA (American Psychological Association) style,
- the Chicago Manual of Style
- the MHRA (Modern Humanities Research Association) Style Guide  
- the Style Manual for Political Science
- the ASA (American Sociological Association) style
- Columbia style 
Sciences
- the ACS (American Chemical Society) style 
- the AMS (American Mathematical Society) styles
- the Vancouver system 
Legal
- the Bluebook
   -------------------------------------------------------------------------------------------

Exercise:

Do 2 citations each with the note system and the parenthetical system, for a bibliography and footnoting/in-text citation, of a book, an academic paper, a newspaper article, and a website. (32 citations in total)
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